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1. Basic Structure 

The Wadden Sea Exchange 
Platform is structured in a 
public and non public part. 

On the public page one can 
access general information 
and the latest news within the 
Wadden Sea Region. Via 
activities and networks all 
main organizations and 
projects are visible. 

The non-public part allows  
active exchange, networking 
and coworking throughout the 
Wadden Sea community. Only 
registered users are able to 
join and participate in 
workgroups.  

View of public dashboard
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1. Basic Structure 

The menu gives access to the 
main content pages: activities, 
workgroups, networks and 
news. 

View of public dashboard

The dashboard provides  
basic information about 
the platform and the latest  
content from the activities and  
networks.  

The news sidebar gives a quick  
overview of general updates  
around the Wadden Sea Region.



Wadden Sea Exchange Platform PANATOM 29.12.2022 SEITE 

Handout

 5

2. Login 

To become a registered user, 
follow the instructions in the 
registration mail and edit your 
profile. Only after completing 
the registration process, users 
can join the platform and have 
access to all functions. 

The general login section is 
located on the top right 
header. 

Login

Or can be reached directly via:  
exchange.waddensea-
worldheritage.org/user/login

http://exchange.waddensea-worldheritage.org/user/login
http://exchange.waddensea-worldheritage.org/user/login
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You can edit your 
personal settings and 
profile in your 
account area.

View of the personal dashboard

3. Toolbar & Controls 

Once users have successfully 
logged in and set up their 
profile, the personalized 
dashboard will give an 
overview of the coworking 
space, workgroups, latest 
comments and news. 
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3. Toolbar & Controls 

Multifunctional buttons for 
several actions on the platform 
will appear where applicable 
 – like creating groups or 
editing your profile, uploading 
material or following a group.
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E.g. with the button „Add  
workgroup“ on the page  
Workgroups, users can create  
a new workgroup. 

Multifunctional Button
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4. Set-up Workgroup 

To create a new Workgroup: 
Click "Add Workgroup " 
Follow the instructions for 
each field in the Create 
Workgroup pop-up window. 
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When the box „Private 
group“ is checked, other users 
do not see the group and can 
only join by invitation. 

Once you have finished, please 
don’t forget to click the button 
„Create Workgroup and 
become a member“ to save 
and create your workgroup.

Registered users can only see 
the new workgroup, if the 
checkbox „Published“ is 
checked. If you don’t check 
the box, the workgroup will 
not be found on the platform.  

All created workgroups will 
only be visible for logged-in 
users. 
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5. Rights & Roles 

User* of the Exchange  
have following rights:   Create Activities

Create Workgroup

Write / edit 
(own created groups/group 
admin, group content where 

participants, own created 
activities)

Delete 
(only own user account, own 

activities, own groups)

*Registered user with extended rights: You can be made manager of a network by admin 
(CWSS) or your regional focal point. As such, you can invite new persons into that particular 
network.
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In order to assist users while using the platform, most  
checkboxes and text fields have additional descriptions. 

If something remains unclear or should be submitted any bugs  
or ideas for improvements, please reach out to: 

Annika Bostelmann 
bostelmann@waddensea-secretariat.org 

mailto:bostelmann@waddensea-secretariat.org

